
 
 
 

W;`re m<d;a rdPH fiajd fldusIka iNd pl]f,aL wxl 30/2019  
 

        uf.a wxlh NP/07/10/02/162 

        m<d;a rdPH fiajd fldusIka iNdj, 

        W;`re m<d;, 

        hdmkh. 

        22.11.2019 

m]Odk f,aluz, 
wdKavqldrjr f,aluz 
wud;HxY f,aluzjreka , 
ksfhdaPH m]Odk f,aluzjreka, 
fomdrA;fuzka;` m]OdkSka, 
W;`re m<d;. 
 

W;`re m<d;a rdcH fiajfha ixjrAOk ks,Odrs III yd II jeks fY]aKsfha ;k;`re orK ks,OdrSka  
iZoyd jQ 1 jeks yd 2 jeks ldrAhlaIu;d lvbuz jsNd.h – 2017 (I) (2019) 
 

by; ioyka ;k;`r orK ks,Odrska ioyd jk ldrAhlaIu;d lvbus jsNd.h tu ;k;`re 
j,g wdod, fiajd jHjia:d ix.]yfha 10 jeks yd 01 jk weuqKqu yd 02 jk weuqKqu m]ldr 2020 
jk jrAIfha ckjdrs udih jk jsg hdmkh yd jjqkshdfjz meje;ajsug kshus; nj fuhska okajd 
isgsus.  m]udKj;a whoquzm;a fkd,enSu fyda fjk;a l`ula fyda lreKq u; jsNd. uOHia:dkhla 
wj,x.` lsrSfuz n,;, rdcH fiajd fldusIka iNdfjz f,aluzjrhd i;` fjz.                                                  
 
 

2.0 iq\iqluz :-   

 ks,Odrsfhla ldrAhlaIu;d lvbuz jsNd. folgu tljr fmkS isgsh fkdyels h.  

 wh\uzm;a Ndrykak wjidk oskg wh\uzlrejka,  

III jeks fY]aKsfha ks,OdrSka m<uqfjks ldrAhlaIu;d lvbuz  jsNd.hgo, 
II jeks fY]aKsfha ks,OdrSka fofjks ldrAhlaIu;d lvbusz jsNd.hgo fmkS isgsug iq\iqluz 
,n;s. 

 tfuka u fuz olajd fuu jsNd.h iuzmQrAK lr fkdue;s ks,Odrskao fuu jsNd.hg fmkS 
isgsug iq\iqluz ,n;s. 

 

3.0 wh\uzm;]h 

 wh\uzm;]h fuu pl]f,aLh iuZ. wuqKd we;s wdorAY wdlD;s m;]hg wkql~, jsh hq;`h' tu 
wdorAY wh\uzm;]h wkqj wfmalaIlhska ;u wh\uzm;]h ilia lr.; hq;` w;r, ta wkqj 
ilia lrk ,o wh\uzm;]h wfmalaIlhska ;u fomdra;fuzka;` m]Odkshd u.ska 2019.12.20 
jk osk fyda Bg fmr ,efnk fia f,aluz, m<d;a rdPH fiajd fldusIka iNdj, W;`re 
m<d;, wxl:39348, fldajs, mdr, hdmkh hk ,smskhg ,shdmosxps ;emEf,ka fhduq l< 
hq;`h'  

 wh\uzm;a nyd tjkq ,nk ,shquz ljrfha juzmi by< fl<jfrA “W;`re m<d;a rdcH 
fiajfha ixjrAOk ks,Odrs III yd II fY]Ksfha  ks,Odrska iZoyd jk 1jeks yd 2jeks 
ldrAhlaIu;d lvbus jsNd.h 2017 (I) (2019)” hkqfjka jsNd.fha ku iZoyka l< hq;`h' 
wh\uzm;a Ndr .kakd wjidk oskg miqj ,efnk wh\uzm;a yd wdod, f;dr;`re imhd 
fkdue;s wh\uzm;] m];slafIam lrkq ,efnz' 

 

4.0  wfmalaIlhskaf.a wkkH;dj :-  
 wfmalaIlhka jsNd. Yd,dj ;`< oS fmkS isgsk iEu  jsIhhla mdidu jsNd. 
 Yd,dOsm;s iEySulg m;a jk mrsos iajlSh wkkH;dj Tmamq l<  hq;`h' ta iZoyd my; 
 iZoyka ,shlshjs,sj,ska tlla jsNd. Yd,dOsm;s fj; bosrsm;a l< hq;`h. 

 (i) mqoa.,hska ,shdmosxps lsrsfuz fomdrA;fuzka;`fjka ksl`;a lrk ,o cd;sl 
 ye\kuzm;. 

 (ii) j,x.` Y]S ,xld .uka n,m;]h' ( pass port )   

 (iii) j,x.`` rshoqre n,m;]h 
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by; iZoyka ,shjs,a,la fyda bosrsm;a lsrSug wfmdfydi;a jk wh\uzlrefjl`f.a wfmlaIl;ajh  
wj,x.` lsrSfuz n,;, ksrSlaIl i;`h' 
 

5.0 wh\uzm;] :-  

 wxl 1 isg 6 olajd fPaohka m<uqjk msgqjgo wfkla fPAo fojk msgqjgo we;`<;a jk 
mrsos ‘ta 4’ m]udKfha lvodishl mrss.Klh uZ.ska ilia lr.;a whoquzm; ksjerosj yd 
meyeos,sj wh\uzlref.a w;a wl`rskau msrjsh hq;`h'  

 wh\uzm; fuz iuZ. fhduq lr we;s wdlD;sh mrsosu ilia lr whoquz l< hq;` w;r" 
wh\usz;]fha Pdhd msgm;la fyda wu;r msgm;a Ndr .kq fkd,nk nj wjjdo lrkq ,efnz'  

 wdorAY wh\uzm;]hg wkql`, fkdjk iy wiuzmqraK f;dr;`re imhd  we;s wh\uzm;] oekquz 
oSulska f;drj m];slafIam lrkq ,efnz'  

 bosrsm;a lr we;s jsNd. oekajSfuz ioyka jk wdlD;s m;]hg wkql~, o hkak ;u 
whoquzm; ms<snZoj wfmalaIlhd wjOdkh fhduq l, hq;` w;r tys Pdhd msgm;la ;uka 
,. ;nd .eksu m]fhdackj;ajkq we;. 

 

6.0 jsNd. .dia;` :- 

6.1  m<uqjrg fuu jsNd.hg fmkS isgsk ks,Odrska jsiska jsNd. .dia;`jla f.jsh hq;` 
 fkdfjz'  
 

6.2 jsNd.hg fmkS isgs wfkla  ks,Odrska jsiska tla jsIhlg  re 250'00 la jgskd uqo,a 
 weKjqula o tla jsIhlg jevs jsIhka j,g re 500.00 la jgskd uqo,a weKjqula o 
 W;`re m<d;a rdPH fiajd fldusIka iNd f,aluz f.a kug yd hdmkh uOHu ;eme,a 
 ldrAhd,fhka udre lr.; yelsjk mrsos W;`re m<df;a msysgs TzkEu ;eme,a 
 lkaf;drejlska uqo,a f.jd weKjqula bosrsm;a l< hq;`hs. 

6.3  uqo,a weKjqfuz Pdhd msgm;la whoqulre <Z. ;nd .ekSu m]fhdackj;a jk w;r  fuu 
 .dia;`  kej; f.jkq fkd,efnz. tfuka u fjk;a jsNd.hla iZoyd fuu .dia;`j udre 
 lsrSug wjia:dj fkd,efnz'  
 

7.0  wh\uzm;a fhduq lr we;s ks,Odrskag m<d;a rdPH fiajd fldusIka iNd f,aluz jsiska 
 m]fjzYm;] ksl`;a lrkQ ,nhs' wfmalaIlhl`g jsNd. m]fjzY m;]hla ksl`;a lsrSu 
 Tyq/weh jsNd.hg bosrsm;a jSug iq\iqluz imqrd we;s njg ms<s.ekSula f,i 
 fkdie,lsh hq;`h' jsNd.hg fmkS  isgsk ks,Odrska jsiska jsNd. Yd,dOsm;s fj; 
 Tjqkaf.a w;aik iy;sl lrjd .;a m]fjzY m;] bosrsm;a l< hq;`h' tjeks m]fjzY 
 m;] fkdue;sj jsNd.hg fmkS isgug bvfokq fkd,efnz' huz wfmalIlhl`g 
 jsNd.hg osk 03 g fmr m]fjzYm;] fkd,enqkS kuz Tyq m<d;a rdPH fiajd 
 fldusIka iNd f,aluzg  ta njg my; iZoyka jsia;r iuZ. okajd tjsh hq;`h.    

 wdhdpkd ,smsh 

 b,a,quzm;]fha msgm; 

 uqo,a wKqjqfuz iy;sl l, msgm; 

 wh\uzm; ;eme,a l, ;eme,a ldrAhd,h, ,shdmosxps wxlh yd oskh 

 m]fjsY m;]h fhduq l< hq;` |elaia wxlhla (Fax No)  
 

8.0  fuu jsNd.hg wod< m]fjzY m;] ,ens we;s ks,Odrskag jsNd.hg fmkS isgSug yelsjk 
 mrsos  fomdrA;fuzka;` m]OdkSka jsiska wdh;k ix.]yfha xii mrspzfPaofha 19 jk 
 j.ka;sh mrsos lghq;` l< hq;`h'  
 

9.0  ks,Odrska fuu jsNd.h iu;a jsu ioyd fmkS isgsk tla tla jsIhhkag iuia:  ,l`Kq 
 j,ska 40% lg fkdwvq ,l`Kq m]udKhla ,nd .; hq;` h. 
 

10.0  fuu jsNd.hg fmks isgs wh\uslrejkaf.a jsNd. m];sM, W;`re m<d;a rdPH fiajd 
 fldusIka iNd f,aluz jsiska ksl`;a lrkq ,efns' 
 

11.0 jsIh ud,dj :- 
 1 jk yd 11 jk ldrAhlaIu;d lvbuz jsNd.hg wod< jsIud,djka 1 yd 11 jk 
 weuqKqfuz olajd we; 
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12.0  fuu pl]f,aLfha iZoyka oekajSu Tfnz wud;HdxY/ fomdrA;fuka;`/ ldrAhd, hgf;a fiajh 
 lrk wod< ks,Odrska oekqj;a lrk f,i ldreKslj b,a,d isgsus. tfukau fuz yd 
 iuznkaO f;dr;`re W;`re m<d;a iNdfjz www.np.gov.lk  hk fjnz wvjsfhka ,nd .; 
 yelsh. 

 
 ie<lsh hq;`hs ( fuu pl]f,aLfha NdId udOHhkays huzlsis fjkila olakg ,efnz 
 kuz fou< NdId udOHhg m]uqL ia:dkh ,nd osh hq;`hs  wod< jsNd. oekajSuz u.ska 
 jsOsjsOdk fkdlrk ,o lsishuz lreKla fjf;d;a tu lreK iuznkaOfhka jQ ;SrKh 
 m<d;a  rdcH fiajd fldusIka iNdfjz f,aluzjrhdf.a ;SrKh wjika ;SrKh jkq we;' 
 
 
 
w'isjnd,iqkaorka,     

f,aluz, 
m<d;a rdPH fiajd fldusIka iNdj, 

W;`re m<d;. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

http://www.np.gov.lk/
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jsIh ud,d 
wuqKqj I (  
 

1 jeks ldrAhlaIu;d lvbuz jsNd.h ^111 jeks fY]aKsh& 

1. ldrAhd, l]uh jsIh wxl ^01& ld,h meh 01 hs ,l`Kq 100 

2. .sKquz l]uh jsIh wxl ^02& ld,h meh 01 hs ,l`Kq 100 

3. mrs.Kl mrSlaIKh jsIh wxl ^03& ld,h meh 02 hs ,l`Kq 100 
 

1. ldrAhd, l]uh 
rcfha ldrAhd,j, Ndjs;d jk ldrAhd, l]u ms<snZo uQ,sl oekqu, tu oekqu m]dfhda.slj  Ndjs;d 
lsrSfuz yelshdj, rdcldrS ,sms yd ,shlshjs,s wjYH mrsos f;areuz .ekSu yd flgs  igyka uZ.ska 
;u woyia yd ksrSlaIK ia:Sr jYfhka bosrsm;a lsrSfuz yelshdj,  ksfhda. mrsos ,sms ilia 
lsrSfuz yelshdj hkdos lreKq mrSlaId lrkq ,efnz. 
 

2.  .sKquz l]uh 
rcfha ldrAhd,j, Ndjs;d jk uQ,sl .sKquz l]u iuznkaOfhka jQ uQ,sl oekqu ud uqo,a  md,k 
fmd;a j, l]shdldrluz ms<snZo meyeos,s lsrSuz yd yelshdjka ms<snZo mrSlaId lsrSug wfmalaId 
lrkq ,efnz. 
 

3. mrs.Kl mrSlaIKh 
(i) f;dr;`re ;dlaIKh ms<snZo idrdxYh 

(ii) jskafvdaia fufyhquz moaO;sh 
(iii) f.dkq l<ukdlrKh 
(iv) mo ieliSu ^Word Processing& 

  uQ,sl ksmqK;d, ;srh iuznkaO fidaosish,  wl`re ksjeros lsrSu, .oH ieliSu, wl`re yd 
ffY,sh, fPAo ieliSu, fma,s w;r ysoei udre lsrSu, genz ieliqu ^Tab Setting&,  jpk 
fijSu yd jsl,am, jeros wl`re yd jHdlrK, iudk jpk, jevigyka Ndjs;h, msgq 
ieleiau, ,shlshjs,s uqo]Kh lsrSu, f,aLK ilia lsrSu,  fm< jrA. lsrSu,  ^sorting texts) 

f.dkq l<ukdlrKh,  ;eme,a taldnoaO lsrSu ^Mail Merging), uefl]daaia iuZ. jev lsrSu 
^working with macros).  

 

(v) me;`reuzm; ^Spread Sheets) 
uQ,sl yelshdjka 
ksrAudKh 
ksjeros lsrSu 
jevigyka yd fjz.h, we;`,a lsrSu yd uld oeuSu ^Insertion and Deletion) 
oka; jrA. lsrSu 
flgquz m;a ksrAudKh 
uqo]Kh lsrSu 
uefl]daaia iuZ. jev lsrSu ^working with macros) 
f.dkq l<ukdlrKh 
 

(vi) oka; iuqodh ^Data Base) 
uQ,sl ksmqK;djhka iZoyd yeZoskajSu 
wdlD;Ska 
taldnoaO lrk ,o wdlD;Ska, W;am;k wdlD;Ska ^Popup Forms) 
idlpzPd yd mKsjsv fmgzgs ^Dialog and Message Boxes) 
jsuiquz ^Queries)  
jrA. lsrSu 
jdrA;d ,nd .ekSu ^Obtaining Reports) 
uefl]daia Ndjs;h ^Working with Macros) 
 

(vii) bosrsm;a lsrSu / ksorAYkh  ^Presentation / Illustration) 
uQ,sl ksmqK;d, ksjeros lsrSuz, wdlD;slrK wdlD;s mdjspzps lsrSu,  PdhdrEm yd is;shuz, m]ia:dr 
we;`ZM lsrSu, jsksjsol rEm ldp yd n,mEuz icSjslrKh,  rEm ksrAudKh, isoqjSuz orAYk 
fuj,uz Ndjs;h,  uQ,OrAu ilia lsrSu,  rEm ldp yd igyka uqo]Kh 
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(viii) wka;rA Pd,h ^Internet) 
wka;rA Pd,h ms<snZo yeZoskajSu  cd;Hdka;r cd,lrKh fijSuz l]uh wka;rA cd, Ndjs;h 

(ix) jsoHq;a ;emE, ^E-Mail) 
yeZoskajSu,  uQ,sl ksmqK;d jsoHQ;a ;emE,a ,nd .ekSu, jsoHQ;a ;emE,a hejSu, tajdg ms<s;`re 
iemhSu,  iuznkaOSlrK Ndjs;h,  jdi.uz j, ksrAudKh yd Ndjs;h, f;dr;`re ieliSu. 

 

 
  
  

jsIh ud,d 
weuqKqu 11 
2 jk ldrAhlaIu;d lvbuz jsNd.h ^ 11 jk fY]aKsh&  
 

 

1. wdh;k ix.]yh yd ldrAh mgsmdgSka jsIh wxl ^04&  ld,h meh 2 hs   ,l`Kq 100 
 

2. uqo,a fr.`,diSka yd rcfha m]iuzmdok   jsIh wxl ^05&   ld,h meh 2 hs   ,l`K 100 
  lghq;`  
 
1. wdh;k ix.]yh yd ldrAh mgsmdgSka  
 mrspzfPAo ()  VI, VII, VIII, XII, XIII, XIV, XVII, XXIV, XXV, XXVI, XXVII,   

   XXVIII,  XXX, XXXIII, XLVII,  XLVIII  rdcH fiajd fldusIka iNdfjz  
   ldrAh mgsmdgSka  
 
2. uqo,a fr.`,diSka yd rcfha m]iuzmdok lghq;` 
 mrspzfPAo ()  I, II, III, IV, V   yd rcfha m]iuzmdok lghq;` 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


